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Welcome from the Associate Pro- Vice Chancellor (Doctoral College)  

Welcome to the Loughborough University 
Doctoral College, the central place for all 
Doctoral Researchers across both 
Loughborough and London campuses! 

Although much of your research work will 
take place in your School, as a member of 
the Doctoral College, you will benefit from 
an extensive doctoral training programme, 
delivered by our dedicated team and 
other professional services colleagues. 
We aim to provide a cohort-based 
experience for all of our students by 
facilitating access to a wide range of 
networking opportunities and events 
which run throughout the academic year. 
Our annual Research Conference and 
Summer Showcase bring together our 
Doctoral Researcher community to shine 
a spotlight on the quality of 
Loughborough’s research and share 
insights and knowledge from across our 
academic schools. 

This academic year starts with a renewed emphasis on research in the University’s Strategy, 
a new Vice Chancellor, and new Pro Vice Chancellors for Equity, Diversity and Inclusion and 
for Research and Innovation. The Doctoral College is here to support you through you 
research journey, and to create a sense of community for our Doctoral Researchers. Please 
engage with the events and training we coordinate, and make sure to contact us if you have 
suggestions or concerns you would like to raise. 

I welcome all Doctoral Researchers into our community and wish you the very best for your 
research degree. 

 

Professor Steve Christie 

Associate Pro-Vice Chancellor (Doctoral College) 
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1. What is the Doctoral College? 
As a Doctoral Researcher, you are now a member of the Loughborough University’s 
Doctoral College.  

The Doctoral College has dedicated responsibility for all Doctoral Researchers at the 
University. It contributes to 
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Access  

Opening hours are 8.00am – 12.00am (midnight), seven days a week. The building is not 
accessible on University Closure days (such as the Christmas period).  

If you wish to access the building outside office hours (i.e., after 5pm on weekdays and on 
Saturday, Sunday, and bank holidays) you will need for ID card to gain access via the 
secure lock.  

Graduate Hub  

Upstairs you will find the Graduate Hub, our dedicated study and social space for 
postgraduates. Your ID card is required to access the Graduate Hub at any time. There is a 
work area with some desktop computers, available on a first-come first-served basis as well 
as relaxed seating for socialising and holding informal meetings. The kitchen is available for 
all to use, containing a fridge, microwave and free tea and coffee. There is a stairlift that 
provides access to the Hub for anyone with mobility issues; due to fire safety regulations this 
is only available whilst there is a member of staff in the office.  

Training room  

On the ground floor of Graduate House, you will find the training room, which is equipped 
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LSU Advice provides support primarily via email and you can contact as follows: 

Loughborough campus - LSUadvice@lsu.co.uk. 
London campus - LSULondonadvice@lsu.co.uk. 

 

3. Your C onduct as a m

http://LSULondonadvice@lsu.co.uk/
https://www.lboro.ac.uk/study/apply/support/terms-and-conditions/
https://www.lboro.ac.uk/services/hr/equality-diversity/
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Behaviour 

As a registered student at Loughborough University, your conduct and behaviour - 

mailto:studentenquiries@lboro.ac.uk
https://www.lboro.ac.uk/students/handbook/regulations/discipline/
https://www.lboro.ac.uk/students/handbook/regulations/discipline/
https://www.lboro.ac.uk/committees/discipline/guidanceforsanctions2021-22/
https://www.lboro.ac.uk/internal/online-reporting/
https://www.lboro.ac.uk/internal/online-reporting/
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organisational and individual ethical behaviour, and a structure that supports informed 
decision-making when specific ethical issues arise during the University’s business. 

As a Doctoral Researcher, you are responsible for ensuring that your research complies with 
the ethical standards and guidelines of the University and your discipline; this should be 
done in collaboration with your supervisor. All researchers should undertake the online 
“Ethical Quick Test” to ensure that they consider potential ethical issues in their research 
and should discuss the outcome with their supervisor.  All research involving human 
participants will require specific ethical approval from the Ethics Approvals (Human 
Participants) Sub-Committee in advance of research commencing.  If your study involves 
human participants, you should complete the Ethical Clearance Checklist and follow the 
instructions provided.  

Questions or concerns about ethical issues should be directed to Jacqueline Green 
(J.A.Green@lboro.ac.uk).  
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4. Management of Your Research Degree Programme 
This section covers some of the key aspects of managing your research degree programme; 
further information can be found in Regulation XXVI and the Code of Practice, as mentioned 
in the “Roles and Responsibilities” section above. 

Annual Leave 

Doctoral Researchers are entitled to 8 weeks’ annual leave per year, including public 
holidays and University closure days. All leave must be requested in writing (via email) and 
approved by your principal Supervisor. Your School may also have an annual leave form 
which must be completed and returned to the relevant member of administrative staff in your 
School. Please see your School Handbook for further details.  

Where the period of leave is expected to exceed one calendar month, the Director of 
Doctoral Programmes for your School or his/her nominee will agree with the Doctoral 
College Office whether you should take a formal leave of absence (see below). 

Sickness Policy 

If you are absent from your research programme due to ill health, you must notify your 
Principal Supervisor at the earliest opportunity. Any sickness absence of more than 7 
calendar days must be supported by a medical certificate, submitted to the relevant member 
of administrative staff in your School. For further details please visit here. 

Maternity, Paternity and Adoption Leave Policy 

All students are entitled to request a leave of absence for the purposes of maternity, 
paternity, or adoption leave. This can be a period of up to 12 months (see section below on 
Leave of Absence).  

If you are in receipt of a studentship, then the University has a clear policy as to what 
payments can continue during this period. Please see the website for more information.  

Employment During Your Studies 

It is important when you start studying at the University that you have adequate funds to 
cover tuition fees and living expenses for the whole duration of your study.  

However, there may be times where you may need additional funding to support your 
studies. Many students take part-time work to help fund their studies. In addition to the 
usual part-time work, being a Doctoral Researcher presents several additional 
opportunities. 

University activities may include: 

�x Teaching 
�x Demonstrating 
�x Exam invigilation 
�x Research Associate opportunities (if related to research degree) 
�x Sub-Warden roles in the University halls of residence 
�x Open Day helpers 

In the first instance, speak to your School to find out what opportunities they may have. 
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you return in a different academic year, you will be charged pro-rata of that years current 
annual rate.  

You may decide not to continue with your research degree. Again, please discuss this with 
your supervisors and/or your Director of Doctoral Programmes. If you decide to withdraw, 
then please email pgresearch@lboro.ac.uk to formally request this.  

Fees and funding 

Tuition fees  

Tuition fees cover the cost of your registration, supervision, assessment and operating 
University facilities such as the library, IT equipment and other support services. 

When you accept the offer of a place on a postgraduate research degree you are 
accepting responsibility for the payment of your tuition fees. This applies even if you are 
being sponsored and your sponsor fails to pay. 

Tuition fees apply for the full duration of your programme up until your expected submission 
date. Fees will be charged when you start your programme and then at 12-
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Paying your fees  

If you are in receipt of a University studentship which will cover all or part of your tuition fees, 
the University will make arrangements for payment to be made automatically. All other 
Doctoral Researchers will be invoiced shortly after commencing study and annually 
thereafter.  If you do not receive an invoice as expected or have any questions regarding 
your tuition fees, please contact pgresearch@lboro.ac.uk 

Details of how to pay your tuition fees are provided on the Finance website. 

Your regular statements will include details of when your fees must be paid. If you do not 
pay your fees on time you should expect to be contacted by the University’s Finance 
Department and asked to make arrangements to pay your overdue fees. 

Under Regulation XVI, if your tuition fees are not paid following such contact from the 
Finance Office, you may be placed on a leave of absence until the outstanding fees are 
settled.  If your registration is suspended because of unpaid tuition fees for more than 12 
months, you will usually have your registration terminated. 

Doctoral Researchers with outstanding academic debt will not usually be permitted to 
Graduate. 

Stipend payments  

If you are in receipt of a stipend this will be paid into your bank account on the last Tuesday 
of each month. You can update your bank details via Student Self-Service. Please do not 
send your bank details in an email to the University. 

Financial advice  

If you are experiencing financial hardship or need further financial advice Student Services 
can offer further guidance. 

 

 

Progression  

The progression requirements in order to pass from one part to the next are clearly outlined 
in Regulation XXVI. Please refer to these carefully and ensure that you submit any work 
prior to the deadlines as determined by your School.  Note that you will be required to submit 
your written work to Turnitin (available on the Virtual Learning Environment, Learn).  

It is important that you comply with any School deadlines so that meetings with Independent 
Reviewers can be scheduled prior to the Progression Boards taking place.    

Re-registration 

You will be invited to re-register online every 12 months, on the anniversary of your original 
start date and if you return from a leave of absence. It is important that you complete the 
online registration within one month of your re-registration date so we can confirm your 
current contact details and so that you can review the terms and conditions of study that 
apply to the current year of study. If you do not re-register when requested, you may be 
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Complaints 

If you have a complaint or are unhappy with any aspect of your programme, please speak 
with your supervisor in the first instance. If this is not possible, you should contact your 
School’s Director of Doctoral Programmes.  

If you wish to speak with someone who is not from your School/Department, then please 
contact the Doctoral College (details provided above). 

Formal student complaints procedures are dealt with through the process described in 
University Ordinance XXXVIII - Student Complaints Procedures. 

 

5. Doctoral Researcher Development 
Doctoral Researchers at Loughborough University and Loughborough University London are 
expected to engage in wider developmental activities beyond the focussed scope of their 
specific research topic. The goal of this is to create well-rounded, resilient, and employable 
researchers who can adapt to shifting job market requirements in a range of sectors 

Doctoral Researcher developmental opportunities fall into several broad categories: 

�x Formal training workshops and courses, such as those delivered by the Doctoral 
College and other Professional Services. 

�x Participation in University-wide events, such as the Annual Research Conference. 
�x Participation in School or Department events, such as a seminar series or a journal 

club. 
�x Undertaking typical doctoral activities that are not specific to the topic of research, 

such as publishing research and attending an international conference. 

�x Participation in the activities of the Institute of Advanced Studies. 

 

 

Researcher Development Framework (RDF) 

All training opportunities by the Doctoral College and other Professional Services are 
mapped directly onto the Researcher Development Framework (RDF) developed by Vitae 
(the UK’s national organisation for researcher development). 

http://www.lboro.ac.uk/governance/ordinances/38/current/
http://www.vitae.ac.uk/rdf
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Vitae’ s Researcher Development Framework (RDF) showing domains, sub -domains,  
and descriptors.  



https://dcdp.lboro.ac.uk/
https://www.lboro.ac.uk/services/doctoral-college/training-events/development/
https://learn.lboro.ac.uk/course/view.php?id=14671
https://learn.lboro.ac.uk/course/view.php?id=14671
https://learn.lboro.ac.uk/course/view.php?id=14671
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Recording Development Activities 

 
A training record should be kept of all developmental activities undertaken; this will be 
submitted as part of a Doctoral Researcher’s annual progress report. Doctoral Researchers 
are expected to spend 30 days during their doctorate on developing transferable skills and 
abilities; this may be weighted more towards the start of the degree. The amount of time 
claimed should reflect the learning time of the activity. Six hours of attendance at workshops 
is considered equivalent to a full day of development. Three days attendance at a 
conference would be taken as three days. Repeating familiar activities where no 
advancement in learning can be evidenced should not be counted as skills development; for 
example, attending School research seminars would normally only contribute to a maximum 
of one day’s development in an academic year. 

https://www.lboro.ac.uk/services/doctoral-college/training-events/development/
https://learn.lboro.ac.uk/course/view.php?id=9968
https://learn.lboro.ac.uk/course/view.php?id=14720
https://internal.lboro.ac.uk/info/legal-services/export-control-staff/
https://learn.lboro.ac.uk/course/view.php?id=24081
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Events 

The Doctoral College runs several events throughout the year that are available to all 
Doctoral Researchers to attend either in person or online as appropriate. These events are 
normally announced via the Doctoral College Bulletin and have included: 

Annual Research Conference 
This winter conference is the focal point of the calendar for Doctoral Researchers, featuring 
talks from external keynote speakers, workshops, and numerous competitions. The 
Conference has been running for over 13 years and has won the LSU’s “Academic Event of 
the Year” in 2016 and 2017. 
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�x Marketing your research skills 
�x Preparing to succeed at interview 
�x Networking for careers 

Book via the Doctoral College Development Portal. 
 
Resources tailored specifically to support researchers’ career journey:  

�x Career Route Planner 
�x CV Checklist for Researchers 
�x CV Checklist for Researchers 

�x Dedicated web pages 
 

Other support:  

�x Meet employers -  careers fairs (with more employers seeking to meet with 
doctoral researchers) and employer presentations 

�x Support for international students 
�x Careers tool kit – develop self-knowledge (Profiling for Success), practice 

employer tests (Graduates First), learn how to improve your interview 
performance (eCareersGrad) and explore working abroad (Going Global)  (log in 
to access) 

University Library  
The University Library provides access to high quality information resources, a flexible 
learning environment, IT facilities, and support for developing your skills at both campuses.  



https://www.lboro.ac.uk/services/library/staff-researchers/usingthelibrary/inter-libraryloanservice/
https://www.lboro.ac.uk/services/library/staff-researchers/usingthelibrary/inter-libraryloanservice/
https://www.lboro.ac.uk/services/library/staff-researchers/usingthelibrary/accessingotherlibraries/
https://www.lboro.ac.uk/services/library/students/usingthelibrary/requestingmaterials/
https://www.lboro.ac.uk/services/library/staff-researchers/researchsupport/training/doctoralresearchertraining/
https://www.lboro.ac.uk/services/library/staff-researchers/learningsupport/academiclibrarians/
http://www.lboro.ac.uk/services/library/staff-researchers/researchsupport/referencing/
https://repository.lboro.ac.uk/
https://www.lboro.ac.uk/research/support/
mailto:L.Skelly@lboro.ac.uk
mailto:rdm@lboro.ac.uk
https://www.lboro.ac.uk/research/support/publishing/
https://repository.lboro.ac.uk/
mailto:repository@lboro.ac.uk
mailto:copyright@lboro.ac.uk
http://copyright.lboro.ac.uk/copyright/


https://learn.lboro.ac.uk/course/view.php?id=6345&section=13
https://learn.lboro.ac.uk/course/view.php?id=6345
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The Mathematics Learning Support Centre provides a range of support to Doctoral 
Researchers, particularly around statistical design, and analysis of data.  The three main 
pillars are:  

·       Statistics workshops offered through the Doctoral College Development Portal .  
These workshops are open to Doctoral Researchers and staff and run twice a year.  
Topics included can be seen in the Table of Doctoral College Workshops and 
Developmental Activities above, under the “Specialist” category.    

·       A one-to- one drop -in service  in the Schofield building (SCH0.20)  that provides help 
and resources for students of all disciplines who wish to improve their knowledge of 
mathematics or statistics.  The drop-in sessions are suitable for short queries or to 
answer technical questions.  

·       A Statistics Advisory Service  for researchers whose work involves collecting and 
analysing significant amounts of data. Advice is offered on study design and data 
collection and on appropriate techniques for analysing data. ,(f)-6.7 g and 



 

27 
 

W: www.lboro.ac.uk/services/cds/wellbeing/counselling/ 

Creative and Print Services  
W: www.lboro.ac.uk/services/creative-print/ 

Disability Support Service  
W: www.lboro.ac.uk/services/cds/disability 

IT Services  
W: www.lboro.ac.uk/services/it 

LSU Advice (Loughborough Students’ Union)  
W: lsu.co.uk/academic-experience/advice 

Medical Centre  
W: www.lboro.ac.uk/service/medcentre 

Mental Health Support Service  
W: www.lboro.ac.uk/services/cds/mental-health 

Loughborough Nightline  (Loughborough Students' Union)  
W: loughborough.nightline.ac.uk/ 

Student Accommodation Centre  
W: www.lboro.ac.uk/services/accommodation 

Student Advice and Support Service  
W: www.lboro.ac.uk/services/sass  

Study Support Service  
W: www.lboro.ac.uk/services/cds/dyslexia 

Welfare and Diversity ( Loughborough Students' Union ) 
W: lsu.co.uk/welfare-diversity 
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Ethics/Health and Safety:  

Please indicate once you have undertaken the actions below; any sections that are not 
applicable to you should be marked “n/a”. 

 Action Required  �9 
Research Ethics 
Procedure 

Doctoral Researchers should understand and follow the 
University procedures for research ethics approval.  An ethical 
approval checklist should be completed at the start of any 
research project and the process discussed with the 
Supervisory team prior to submission. 
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LUPIN: 
Loughborough 
University 
Publications 
Information System 

The university has a Publications Information System called 
LUPIN. Records in LUPIN can be accessed by author from 
links in personal webpages, avoiding having to update websites 
manually. Research students may wish to/be required to record 
their publications and how to include a copy of their 
manuscripts in the Research Repository. 
https://www.lboro.ac.uk/research/support/publishing/institutional
-repository/ 

 

Export Control 
Training 

This training resource has been developed to introduce you to 
the export control issues you may encounter when undertaking 
research, enterprise or teaching activity at the University.  This 
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https://www.lboro.ac.uk/services/doctoral-college/essential-information/code-of-practice/
https://www.lboro.ac.uk/services/doctoral-college/essential-information/code-of-practice/
https://lsu.co.uk/
https://lsu.co.uk/academic-representation
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